
Instructions for Accessing Reports in Planning 

1. Sign in to Campus Labs (use the link on the Student Development Assessment webpage)  

  



2. Click on Planning 

 

 

 



3. Click on Plans 

 

 

 

  



4. Click on My Units. Make sure you are in correct FY and in Student Development.  

 

 

  

 

 

 

 

 

 

 



5. Click on your department name, and then Reports. Then click on View Report for the correct FY.   

 

 

 

 

 

 



6. Click on View Report in the Drop Down menu. 

 

 

 

 

 

 

 



7.  The report will open in a new window/tab. You have the option of exporting the report into CSV (Excel) or a Word 

document or Printing. You may also Share the report with another User. The report includes your Departmental 

Goals, Objectives, Assessment Plan, Mid-Year and End of Year Updates, Additional Departmental 

Accomplishments, and Concluding Reflections.  

 



 


